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	Job Title
	Finance Analyst 

	Function / Department
	Finance

	Location
	Milton Keynes

	Reporting To
	Head of FP&A

	Date
	June 2026



	[bookmark: _Hlk138086315]JOB PURPOSE & RESPONSIBILITIES

	Job Purpose:
The purpose of the role is to deliver management accounts, budgeting and forecasting for head office cost centres and support Group FP&A with reporting, budgets and forecasts.

	Key Responsibilities/Job Tasks:
· Responsible for producing monthly management accounts, reporting and variance analysis for head office cost centres.
· Supporting business partnering activity (Preparing insights, tracking costs, supporting stakeholders)
· Supporting the delivery of budgeting and forecasting for head office departments by producing and consolidating cost centre level budgets and forecasts.
· Responsible for processing, review, and reconciliation of head office payroll.
· Responsible for maintaining accruals and prepayments schedules for head office cost centres.
· Responsible for completing balance sheet reconciliations associated with head office departments.
· Responsible for providing cost reports to Finance managers.
· Supporting in the year end and interim audit process in relation to activities within remit by providing relevant support for audit requests relating to head office accounting.
· Support budgeting, forecasting, and long-term planning cycles (e.g. 4+8, 5YP) by setting up templates, systems and reporting for consolidation. 
· Assist with group consolidation, analysis, and reporting outputs
· Support preparation of management reporting and insight packs by collating required information 
· Providing support in ad hoc financial projects and tasks as assigned by management.

	Financial Scope/Operating Budget/Revenue (P&L) (If Applicable) n/a
n/a



The following sections consist mainly of a series of questions related to specific skills/job requirements.  You should focus on the role rather than the individual when considering the most appropriate answer and should base the response on what you consider to be the normal features of the job which are typical of the job and its usual working conditions over the year.

	SKILLS & JOB REQUIREMENTS

	Strategic Responsibility
Please provide details of the level of responsibility the role has for setting strategy: (Please indicate if a role has accountability for setting or inputting into a specific strategy e.g., a Functional Strategy, please confirm if it is Significant)

While not accountable for setting strategy, the role plays an important part in enabling strategic outcomes through accurate and timely analysis and reporting. The role provides supporting input into the financial planning and forecasting processes, contributing to the delivery of budgets, forecasts and long-term plans. It translates operational cost data into financial insights that support decision-making within head office functions.

	Business Knowledge
Please provide details of how much business knowledge the role requires as a minimum requirement i.e. how much internal knowledge of the business is required, and how much if any external commercial awareness is required? Which teams does the role work closely with?

Requires a strong understanding of finance processes, including management accounting, accruals, prepayments, and balance sheet reconciliations. 
Good knowledge of head office cost drivers and departmental spend is required to support effective reporting and analysis.
The role develops understanding of wider Group FP&A processes, including consolidation and planning cycles (e.g. budgets, forecasts, long-term plans).
Regular interaction with Finance Managers and operational stakeholders requires the ability to connect financial outputs to business context.
External commercial awareness is beneficial but not a primary requirement at this level.

	Problem solving
Please provide details of how the role resolves problems/issues on a daily basis: e.g. Does the role use straightforward common sense? Does the role make straight forward judgements and is guided by precedents? Does the role evaluate multiple sources of information in complex or novel situations?

The role applies analytical thinking to investigate variances, anomalies, and reconciliation differences within management accounts and reporting.
Problem solving is typically structured and guided by established processes and accounting principles, though some judgement is required in identifying root causes.
Regularly works with multiple data sources (financial systems, payroll data, cost reports) to ensure accuracy and completeness.
Problems are generally well-defined, with occasional need to interpret trends or challenge inconsistencies.

	Decision making
What level of decision making is required of the role and on what decisions does it impact? E.g. there is little requirement for decision making in the role, or role makes decisions within defined procedures, or role makes decisions outside of established procedures but within a policy framework, or role makes decisions within broad business guidelines where there are few or no policies available.

The role makes decisions within clearly defined processes and controls, primarily related to accounting treatments, reconciliations, and reporting outputs.
Exercises judgement in areas such as accruals, prepayments, and variance explanations, ensuring accuracy of financial information.
Supports senior stakeholders by providing data and analysis but does not typically make decisions that directly set business direction.
The impact of decisions is operational and financial accuracy-focused, rather than strategic.

	Communication
Please outline the type of communication skills required: e.g. is basic common courtesy required, or regular exchange of factual information, or are influencing or negotiation skills required as an essential requirement of the role?

Requires the ability to communicate financial information clearly and accurately to both finance and non-finance stakeholders, working closely with senior managers within the business
Responsible for explaining variances, reporting outputs, and cost movements in a structured and understandable way.
Regular communication with Finance Managers and budget holders, supporting business partnering activity.
Communication is primarily fact-based and explanatory, with some developing requirement to influence and challenge.

	Innovation
To what extent does the role contribute to and manage change, e.g., suggest improvements to products/processes or contributes useful ideas or regularly recommends improvements on existing procedures and quality within own area, or develops/adapts new existing processes for increased quality/efficiency or continuously searches for improvements in techniques which add value to the business and has full responsibility and accountability for implementing these.

The role contributes to continuous improvement of reporting processes, data quality, and efficiency within own area.
Identifies opportunities to streamline reporting, improve accuracy, or enhance insight in management accounts and cost reporting.
Innovation is typically incremental, focused on improving existing processes rather than designing new frameworks.
May support wider FP&A transformation initiatives led by senior team members.



Please summarise the levels of minimum education, knowledge, skills and experience this position requires (e.g., if you would be recruiting to fill this position, what aspects of background or knowledge would you expect a successful job applicant to have?)

Note: This may differ from the current job holder’s own skills and experience

	JOB SPECIFICATIONS

	Degree/Professional Qualification
	
· Must be studying towards ACA / ACCA / CIMA qualifications


	Knowledge
	· Strong understanding of management accounting processes inclusive of accruals, prepayments and reconciliations
· Knowledge of P&L and balance sheet drivers
· Knowledge of budgeting and forecasting processes, understanding of variance analysis

	Skills/Ability
	· Excellent excel spreadsheet and analytical skills with particular attention to detail.
· Experience with Microsoft D365 will be beneficial.
· Responsive/Agile working style with the ability to prioritise & use own initiative and work efficiently
· Excellent organisational skills. 
· Clear problem solving & analytical skills
· Good communication skills as the role involves communicating with various members of the organisation. 
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