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	[bookmark: _Hlk138085834]JOB DETAILS

	Job Title:
	Senior IR & Corporate Affairs Analyst

	Function: Department
	Finance

	Location:
	Milton Keynes  

	Reporting to: Reporting To
	Director of Investor Relations & Corporate Affairs

	Effective Date: irectReports
	June 2026



	[bookmark: _Hlk138086315]JOB PURPOSE & RESPONSIBILITIES

	Job Purpose:
The role supports the delivery of the Company’s investor relations and external communications activities, ensuring clear, accurate, and consistent communication with investors, analysts, and external stakeholders.
It is responsible for producing high-quality materials, supporting investor engagement, and providing analysis of financial performance, market trends, and investor sentiment. 

The role also contributes to corporate communications, government affairs and supports strategic projects.


	Key Responsibilities/Job Tasks:

Investor Relations

Materials and messaging
· Support the preparation of investor communications, including:
· Annual and interim results
· Trading updates and announcements
· Investor presentations and supporting materials
· Draft sections of scripts, Q&A documents, and briefing materials.
· Work with Finance and other teams to ensure accuracy and consistency of messaging.

Analyst and Investor management 
· Support the management of relationships with investors and sell-side analysts:
· Assist in organising investor meetings, roadshows, and events.
· Respond to routine investor and analyst queries in a timely and professional manner.

Management information
· Draft regular board reports and papers as required to support Board decision-making.
· Summarise competitor results and related market commentary

Market monitoring and insights
· Track analyst forecasts and maintain internal consensus data.
· Monitor peer performance, sector trends, and investor sentiment.
· Produce regular reports summarising market activity, competitor results, and feedback

Internal collaboration and governance
· Work closely with all internal teams to gather information and ensure alignment.
· Support compliance with relevant regulatory and disclosure requirements.
· Assist in managing relationships with external advisors (e.g. brokers, PR agencies).

Corporate Affairs
· Support delivery of external communications, particularly around financial results and announcements.
· Assist in ensuring consistency between investor messaging and broader corporate communications.
· Contribute to media materials and stakeholder communications as required.
· Support crisis communications activity where needed.



	Financial Scope/Operating Budget/Revenue (P&L) (If Applicable)
N/A




The following sections consist mainly of a series of questions related to specific skills/job requirements.  You should focus on the role rather than the individual when considering the most appropriate answer and should base the response on what you consider to be the normal features of the job which are typical of the job and its usual working conditions over the year.

	SKILLS & JOB REQUIREMENTS (Please complete where applicable)

	Strategic Responsibility
Please provide details of the level of responsibility the role has for setting strategy: (Please indicate if a role has accountability for setting or inputting into a specific strategy e.g., a Functional Strategy, please confirm if it is Significant)

Supports the execution of investor relations and external communications strategies through analysis, insight, and creation of high-quality content and materials, while operating within established strategic direction rather than setting it.

	Business Knowledge
Please provide details of how much business knowledge the role requires as a minimum requirement i.e. how much internal knowledge of the business is required, and how much if any external commercial awareness is required? Which teams does the role work closely with?

Develops a strong understanding of the company’s business model, strategy, and key external stakeholders, including investors and partners. Maintains awareness of relevant macroeconomic, socioeconomic, and policy developments to support effective investor relations and external communications activities.

	Problem solving
Please provide details of how the role resolves problems/issues on a daily basis: e.g. Does the role use straightforward common sense? Does the role make straight forward judgements and is guided by precedents? Does the role evaluate multiple sources of information in complex or novel situations? Does the role use other skills for problem solving?

Requires strong knowledge of investor relations and M&A to support delivery of business growth objectives. Supports the development of external communications and plays a role in managing issues and incidents to help protect and enhance the company’s corporate reputation.

	Decision making
What level of decision making is required of the role and on what decisions does it impact? E.g., there is little requirement for decision making in the role, or role makes decisions within defined procedures, or r, or role makes decisions within broad business guidelines where there are few or no policies available.

Supports initiatives to enhance shareholder value and investor engagement through delivery of investor relations activities and materials. Contributes to analysis and recommendations on portfolio optimisation and M&A, and supports decision-making processes. Assists in implementing crisis communications and messaging to help protect the company’s corporate brand.

	Communication
Please outline the type of communication skills required: e.g., is basic common courtesy required, or regular exchange of factual information, or are influencing or negotiation skills required as an essential requirement of the role?

Cross functional. External investors, analysts, brokers and partners/agencies. Ability to tell the story to effectively engage Analysts, brokers, and the wider external audience. Report writing and presentation skills are essential to support preparation of documentation inc. Board reports, investors, etc.

	Innovation
To what extent does the role contribute to and manage change, e.g., suggest improvements to products/processes or contributes useful ideas or regularly recommends improvements on existing procedures and quality within own area, or develops/adapts new existing processes for increased quality/efficiency or continuously searches for improvements in techniques which add value to the business and has full responsibility and accountability for implementing these.

Maintains and strengthens relationships with existing investors while supporting efforts to engage new ones. Contributes to M&A and expansion initiatives through analysis and input. Builds effective relationships with external partners to support and enhance the company’s corporate brand among key audiences.



Please summarise the levels of minimum education, knowledge, skills and experience this position requires (e.g., if you would be recruiting to fill this position, what aspects of background or knowledge would you expect a successful job applicant to have?)
Note: This may differ from the current job holder’s own skills and experience

	JOB SPECIFICATION

	1. Professional Qualification(s)
	· Fully qualified accountant (desirable)

	2. Knowledge
	· Relevant experience within investor relations, capital markets, or a related financial or communications role (e.g. corporate broking, equity research, or finance).
· Exposure to business development activities and basic understanding of M&A processes.
· Good understanding of equity capital markets and the role of Investor Relations.
· Working knowledge of financial statements, valuation concepts, and regulatory requirements.
· Awareness of listed company structures, governance, and reporting obligations.
· Understanding of external communications processes and support for issue or incident management.

	3. Skills/Ability
	· Strong communication skills, with the ability to produce clear presentations and written materials.
· Confident communicator, able to contribute ideas and engage constructively with stakeholders.
· Ability to build relationships and work effectively with internal teams and external stakeholders.
· Comfortable working with senior stakeholders, with appropriate professionalism and credibility.
· Numerate, with good attention to detail and ability to interpret financial information.
· Analytical mindset, able to synthesise information and support decision-making.
· Good organisational and project management skills, with the ability to manage multiple priorities.
· Collaborative and proactive approach, with a willingness to take ownership of tasks.
· Able to balance commercial awareness with day-to-day delivery.
· Works effectively both independently and as part of cross-functional teams (e.g. Finance, CoSec, Corporate Communications).
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