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	Job Title:
	Assistant Editor & Camera Operator

	Function: Department
	Operations

	Location:
	Field Based (Hybrid if required for fixed term)

	Reporting to: Reporting To
	Videographer

	Effective Date: irectReports
	

	Financial Scope/Operating Budget/Revenue (P&L) (If Applicable)

	

	DPG Band:
	To be graded



	JOB PURPOSE & RESPONSIBILITIES

	Job Purpose:

(Describe the job in two or three sentences giving the main purpose of this job – Why this position exists?)


Support the in-house Production Lead in the planning, creation, and editing of both video and still media content. This role is focused on enhancing the quality, consistency, and volume of media outputs, contributing to a broader and more dynamic production scope. Responsibilities include assisting with pre-production planning, capturing and editing visual content, and ensuring all media aligns with brand and project objectives. The overall aim is to increase production capacity while maintaining high creative and technical standards.


	Key Duties/Responsibilities/Job Tasks:

(Write 6 – 8 core responsibilities/duties that this position is accountable for describing the main activities with an indication of frequency)


· Assist in the planning, coordination, and execution of video and photography shoots across the UK and Ireland, including travel where required.
· Support the editing and post-production process for both video and still imagery, ensuring content meets brand and quality standards.
· Help set up and prepare shoot environments, including basic lighting, audio, and camera configuration, to ensure efficient and professional production workflows.
· Manage and organise digital assets, including media storage, file naming, and data processing, to maintain an efficient and accessible content library.
· Apply foundational skills in colour grading and audio mixing to enhance the overall quality of media outputs.
· Utilise Adobe Premiere Pro and Lightroom effectively for editing, project organisation, and media management.
· Assist with project coordination within Premiere Pro, ensuring timelines, assets, and edits are well-structured and delivered on schedule.
· Communicate effectively with team members and stakeholders to support smooth project delivery and collaboration.

Essential Requirements:
· Demonstrable proficiency in Adobe Premiere Pro and Lightroom.
· Proven ability to shoot and capture high-quality video and still imagery, with a strong understanding of camera operation and composition, ideally using the Sony ecosystem. 
· Working knowledge of basic colour grading and audio mixing techniques.
· Strong organisational and communication skills.
· A current portfolio showcasing recent and relevant media production work.





	JOB PURPOSE & RESPONSIBILITIES

	Key Interactions:

(Define or cut and paste the organisation structure showing position’s direct reporting relationships if applicable)

	Communication: 

(List up to 4 positions within Dominos (internal) and outside Dominos (external if applicable) that this position interacts with regularly)


· Collaborate effectively with internal departments including Operations, Learning and Development, Internal Communications and external production companies.




The following sections consist mainly of a series of questions related to specific skills/job requirements.  You should focus on the role rather than the individual when considering the most appropriate answer and should base the response on what you consider to be the normal features of the job which are typical of the job and its usual working conditions over the year.

	SKILLS & JOB REQUIREMENTS (Please complete where applicable)

	Strategic Responsibility
Please provide details of the level of responsibility the role has for setting strategy: (Please indicate if a role has accountability for setting or inputting into a specific strategy e.g., a Functional Strategy, please confirm if it is Significant)

· Contribute to the delivery of functional objectives by supporting initiatives that enhance productivity through effective training and engagement at store level.
· Provide input into operational strategies aimed at improving in-store efficiency, with a focus on increasing productivity and order accuracy.
· Support the implementation of agreed strategies by producing high-quality media content that drives engagement and reinforces best practices across stores.


	Business Knowledge
Please provide details of how much business knowledge the role requires as a minimum requirement i.e. how much internal knowledge of the business is required, and how much if any external commercial awareness is required? Which teams does the role work closely with?

· A foundational understanding of the business and its operations will be developed through the onboarding process and ongoing support.
· The role requires a general awareness of internal processes and standards to effectively support media production and communication objectives.
· The post holder will work closely with key teams including Operations, Learning and Development, and Internal Communications to ensure alignment with business goals and messaging.
  

	Problem solving
Please provide details of how the role resolves problems/issues on a daily basis: e.g. Does the role use straightforward common sense? Does the role make straight forward judgements and is guided by precedents? Does the role evaluate multiple sources of information in complex or novel situations? Does the role use other skills for problem solving? Does the role require advanced analytical thinking to develop innovative solutions to problems?
· The role requires the use of practical, day-to-day problem-solving skills, applying straightforward judgement and common sense to resolve routine challenges.
· Issues are typically addressed by following established processes and precedents, with the ability to adapt to changing requirements on shoots or during post-production.
· The post holder will proactively identify and resolve minor technical or logistical issues to ensure smooth and efficient delivery of media projects.


	Decision making
What level of decision making is required of the role and on what decisions does it impact? E.g., there is little requirement for decision making in the role, or role makes decisions within defined procedures, or role makes decisions within broad business guidelines where there are few or no policies available.

· The role requires a basic level of decision-making, primarily within established guidelines and standard operating procedures.
· The post holder will make day-to-day decisions related to media production tasks, such as prioritising workload, adjusting shoot setups, and resolving minor technical or logistical issues.
· More complex decisions or those outside defined parameters will be referred to the Production Lead or relevant stakeholders.


	Communication
Please outline the type of communication skills required: e.g., is basic common courtesy required, or regular exchange of factual information, or are influencing or negotiation skills required as an essential requirement of the role?

· The role requires clear and effective verbal and written communication skills to support day-to-day activities.
· A regular exchange of factual information with internal teams and external contacts is required to ensure smooth coordination of media projects.
· The post holder should demonstrate professionalism, clarity, and attention to detail when communicating with colleagues and stakeholders.


	Innovation
To what extent does the role contribute to and manage change, e.g., suggest improvements to products/processes or contributes useful ideas or regularly recommends improvements on existing procedures and quality within own area, or develops/adapts new existing processes for increased quality/efficiency or continuously searches for improvements in techniques which add value to the business and has full responsibility and accountability for implementing these.
· The role has limited responsibility for driving innovation but is expected to support existing processes and ways of working.
· The post holder may contribute occasional ideas for incremental improvements to media production workflows and quality within their immediate area.
· Any significant changes or improvements to processes will typically be guided by the Production Lead or wider team.



Please summarise the levels of minimum education, knowledge, skills and experience this position requires (e.g., if you would be recruiting to fill this position, what aspects of background or knowledge would you expect a successful job applicant to have?)

Note: This may differ from the current job holder’s own skills and experience

	PERSON SPECIFICATION

	1. Professional Qualification(s)
	· Relevant qualifications in media production, film, photography, or a related field are desirable; however, equivalent practical experience will also be considered.
· Proven experience in video and photography production, supported by references and a strong, up-to-date portfolio of work.

	2. Knowledge
	· Previous experience in short- and medium-form content creation, including both video and photography.
· A solid understanding of filmmaking principles, including composition, lighting, camera techniques, and visual storytelling.
· Practical knowledge of video editing processes, with an understanding of industry-standard workflows and tools.
· Awareness of production processes across pre-production, shooting, and post-production stages.

	3. Skills/Ability
	· Demonstrates a strong passion for videography, editing, and visual storytelling.
· Confident and experienced camera operator, with the ability to capture high-quality footage in a variety of environments.
· Proficient in the use of professional post-production software for video and audio editing, such as Adobe Premiere Pro.
· Ability to work efficiently in a fast-paced environment, demonstrating flexibility, resilience, and a proactive approach to meeting deadlines.
· Experience in still photography, with an understanding of composition and visual quality.
· Self-motivated, with the ability to work independently using own initiative and with minimal supervision.
· Excellent attention to detail, with a willingness to continuously learn and develop technical and creative skills.
· Clear and effective written and verbal communication skills.
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